Managing Your ECF Noticing Configuration
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Introduction

All filings in the District of South Carolina are filed electronically. Filing users
receive email notifications related to filings, as well as notices and
announcements from the court. It is important that filing user information is
accurate and current.

Email Configuration

NEFs will be sent to the filing user’s primary email account. Filing users can also
add secondary email addresses to their account and these accounts will also
receive NEFs.

If a filing user changes his/her primary email address, it is the filing user’'s
responsibility to update it on their PACER account. PACER will notify the court of
this update.

To update or add secondary email addresses:

STEP RESULT
Once logged into ECF,
choose Utilities > Your _ Search
Account > Maintain Your Lolremanb Maintain Your Email
Email. Miscellaneous * | Maintain Your Login/Password
%4 Troubleshooting P | Maintain Your Address

Release 3.1 Menu ltemsk § View Your Transaction Log
Release 4.0 Menu ltems* § Change Client Code

T & Change Your PACER Login

o Review Billing History

Show PACER Account

Remove Default PACER Account
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STEP

RESULT

Select a secondary email
address to configure.

|| 7~ CMIECF - scd-Account Maintenance - Windows Internet Explorer
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- % SCDC %) CourtMET [ weather MapQuest Q) WebEx A0 SDSD Hame

Criminal ~ Utilities ~

Email Information for Test Attorney TestAty

Configuration options
Select an e-mail address to configure.

Registered e-mail addresses
\Primary e-mail address:

triswils @ hotmail com

Enter/Verify Secondary e-
mail addresses as
appropriate.

Click add new e-mail
addresses to add and
configure additional
addresses.

Respond to the questions.

NOTE: If you check “no” to
the question about this e-mail
address receiving notices,
you will no longer receive
NEFs.

Filing users receive
notices in all ef their
cases. A filing user
can identify and list
here other cases in
which they are
interested.

NOTE: Once the email
address is entered, the
remainder of the screen with
questions will appear.
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;hldm»d e-mail addresses  Cosfiguration options
Prrimeary @enteri] odelress:
sl @ hotmail com

\Secondary -meil addresses:
stacey wilson@scd uscotats gov

Email Iaformansea for Test Atiorney TeitAny

Registered ¢ mail sddresses  Coafiguration optisas

Shockd this ¢-mad adderin rceive notiees™ 5 Y O No

ot g How e sent b0 this e-mad address” = Per Filng ' Sammary Report

s et foemat shoukd nosices be sent 1o this e-mal addren” &) HTML O Tenr

Shookd this e-mad from the ? (2 Yes O No

Casespecific eptions

Add sbonsl caies fox nosemng
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